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Date _______


Text Features
What Are They Good For?

	Name of feature
	What does it look like?
	Where do I find it?
	How does it help me?

	Bold print
	
	
	

	Colored print
	
	
	

	Bullet
	
	
	

	Title
	
	
	

	Heading
	
	
	

	Subheading
	
	
	

	Italics
	
	
	

	Label
	
	
	

	Caption
	
	
	

	Diagram
	
	
	

	Graph
	
	
	

	Map
	
	
	

	Chart or Table
	
	
	

	Cross-section
	
	
	

	Timeline
	
	
	

	Table of Contents
	
	
	

	Index
	
	
	

	Glossary
	
	
	

	Preface
	
	
	

	Appendix
	
	
	


